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Accessing translated content
In your course

1. Login into fm.training

2. Click on the yellow Training Dashboard button.

3. Locate your desired course.

4. Click on the red Launch or Resume button.

5. On the left menu, select the eLearning module you want to access and
click on the title to launch the module.
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% COMPLETE If you are taking this course for the Facility Management Professional® FMP®, you can track your progress
AT on all required courses from the Credentials tab in your Training Dashboard.

Easy steps to get started:
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- ER Studyto Succeed This course requires you to use Firefox, Chrome and Edge internet browsers {Internet Explorer is not
compatible). Also, you must have your Pop-up Blockers enabled.
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| : fadize Lf‘f :' Languages avoiiable in elearning and the final assessment; English, Simplified Chinese & Spanish
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6. The module will open in a new window. (You must enable pop-ups)
7. Select your desired language from the drop-down menu. (Each
module will now open in your desired language. You can change the
language at any time by selecting a new option from the drop-down).

This content is available in more than one language. What is your
preferred language?

English . Continue

espanol (México)
=254

8. For all quizzes and final assessments, you will select the option from
the left menu. Click on the test title to launch the quiz or assessment.
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Chapter 2: Financial
= Management of the
FM Organization

[} chapter 2 Quiz
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https://www.fm.training/topclass/login.do
https://ifmauat106.topclasslms.com/topclass/retrieveHome.do

9. Click the red Start button to begin. All tests and assessments are in
English.

To read the question-and-answer choices in your desired language click

the drop-down at the bottom of the question and select your desired
language.

Information
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answers hidden
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https://ifmauat106.topclasslms.com/topclass/topclass.do?object-list-classid=xLearnerActivities&template=LearningCenter

10. From the pop-up, read the question-and-answer choices and note
your selection. (All answer choices are in the exact order as the English
version.)
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answers hidden

11. After reviewing the question, click the red OK button to close the
pop-up window.


https://ifmauat106.topclasslms.com/topclass/topclass.do?expand-New_CourseHome-id=1192373-activitytype=28-autolaunch=0-learningPage=Learning-trainee=1192372-offeringId=1082

12. Click your corresponding answer choice and then click the red
Next button to continue to the next question.

answers hidden




13. Additional resources can be found in the Study Resources section of
your course. Locate the Student Guide PDF page on the left menu of your
course.
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These are additional resources to assist you with studying for your course, Also included are additional
documents for course corrections.

» Student Guide Flipbook
« Student Guide PDF (English, Chinese, Spanish Versions)
2 caze « Course Corrections (if any)
Y Case Study
L Interactive Flashcards
™
L] Printable Flashcards
- B

=4 Sludy Resources

Student Gusde

5 (Fipbook) English
Qrily
fugde
E
:

14. Click on the title to open the page then click on the PDF of your desired
language to download the PDF.

[ Student Guide (PDF) English, Chinese, Spanish Versions

As a resource, we provide student guides for viewing and downloading. If you decide to print the
downloaded document, a watermark will appear across each page. If you would like to purchase the
hardcopy student guide, please contact corporateconnections@ifma.org,

Finance and Business Student Guides for download:
English (PDF)
Chinese (FDF)
Spanish (PDF)
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If you are using the Firefox browser, the IFMA watermark will show on your
file until you fully download it. You will need to click the download button
next to the printer icon in the upper right corner of the screen. Save the file
to your desired location. When you open from your saved location, the

watermark will not be visible.

Please open an Online Help Desk ticket if you have any issues with your
translated content.
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https://my.ifma.org/areas/helpdesk/createcase



