
Tutorial: Adding a Facility to the  
World FM Day Google Map 

 
 

Step 1 
Sign in to Google. If you don't have a Google/maps account – create one. 

Make sure you are viewing the World FM Day Map after signing in. 
 

 

 

 

Step 2 
Click the “Save to My Maps” link. 

 

 

http://maps.google.co.uk/maps/ms?hl=en&ie=UTF8&oe=UTF8&msa=0&msid=105027071854547874464.000485af678ded99100b8&ll=50.736455,4.921875&spn=101.019489,226.054688&z=2


Step 3 

Click the “Edit” link. 
 

 
 

 
Step 4 

Search for your facility by entering the address in the search field. 
 

 
 

 
Step 5 

After you have found your facility, a red marker will appear at the specified 
address. Click the marker, then click “Save to…” Under “Save to My Maps” make 

sure the World FM Day Map is selected then click “Save.” 

 



 

Step 6 
When the marker has been saved, a message will appear at the top of the screen. 

Click the link to go back to the World FM Day Map. 
 

 
 

 

Step 7 
You will see your facility at the bottom of the World FM Day Map list. Click on it 
and a balloon will appear. Edit the information and give details about what you 

are doing to celebrate World FM Day and projects going on in your facility. 
 

 
 

 



Step 8 

Save your facility information by clicking “Ok” within the bubble. Save the map 
by clicking “Save” on the left-hand side of the screen, then click “Done.” 

 

 
 
 

 
 
 

 
 

Step 9 

Explore the map to learn about other FM’s facilities and feel proud 
about helping recognize the FM profession on World FM Day!  

 


